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1. Login to https://midas.odu.edu and select Groups under
Management on the menu.

< MIDAS
OLDDOMINION

UNIVERSITY Monarch IDentification and Authorization System

My Account ~ Management - Administration ~ Help Logout

Groups
Your Acc nce
Notices Services Account Summary
@ You have no tasks that need attention. Your role with the university is Classified Staff. MIDAS ID:

You have all default services dmidgett

Staff Email Address:

© View service details dmidgett@odu.edu

© Synchronize all services
© Request more accounts

© Setservice password
© Activate optional services Two-Factor Authentication
Click here if you lost your phone or
token.

Student Email Address
DMIDGO01@0DU.EDU

2. Click Group Administration.
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3. From the list, select the group you would like to modify.
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If you are a group administrator, this page allows you to browse groups and edit their members. Group auditors have viewing rights.

View all groups | Search for groups

Information == SERV Service groups

ITS Documentation Test Group

Technology PR USRS e Fcor Ut
Services

www.odu.edu/its
J (757) 6833192
a itshelp@odu.edu
i 1100 Monarch Hall
I oduits ¥ odu_its



https://midas.odu.edu

Add a person to a group in MIDAS

1. Click the Add Members tab. In the Search box, type in the new member’s
name, UIN or account ID, and click Search.
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48k TWOFA_USERS Two-Factor Users
General Members Administrators Auditors Add Members History

Search for Accounts Upload File

Find people by name, account, email, UIN, or system
identifiers.

Note: Use the percent sign (%) as a wildcard character
for your search.

Search

‘ Search ‘ | Clear Search ‘

2. The person you are looking for should show up under Results. Select the

person’s name from the list, and choose whether they should be a Member,
Admin or Auditor. Click Submit.
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Choose the member type:

e MEMBER (] ADMIN [ AUDITOR

| Search ‘ | Clear Search |

3. You can also upload members from a file using the Upload File tab.
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Remove a person from a group in MIDAS

1. Click the Members tab. Check the box beside the person(s) you wish to
remove, and click Remove Selected Members.
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2. You can also edit a person’s group expiration date from this screen.
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